
program announcement 
sheets are to be published 
online three weeks prior to  
the opening of online portal 

announcement sheets are to 
be published on the CBA 
College website, the cksu.com 
student forum and provided to 
the DGS.

the announcements have to be 
submitted 2 weeks in advance

DGS announces the opening 
and closing dates of 

applications

number of intake students is 
determined

The panelists interview the 
candidates and use the 
evaluation sheets to give them 
a score.

An Evaluation sheet is filled 
out and two more copies are 
made and added to the files by 
the department co-ordinator.

A three person panel is set up 
to interview candidates. 

Students must apply online 
through the DGS website.

Deadline for receiving files 
should be about one month 
after DGS Admission Portal 
closure.

N
O

Yes

 two set of documents in green 
clip files to the Program office 
in CBA ( Males and Females).

files are completed in 
accordance to the admissions 

requirement

End the application 
process

Yes

candidate gets selected:
Electronic Admission Portal
in writing to CBA Dean, then 
DGS to inform the students 

 Scores are satisfactory green files: one to the DGS. 
the other is shelved in the 
archives room of the office.

NO
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